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	This is the statement of general policy and arrangements for: 
	               The Norman Lockyer Observatory

	The Board of Directors
	has overall and final responsibility for health and safety

	The Board of Directors
	has day-to-day responsibility for ensuring this policy is put into practice 

	Statement of general policy

	Responsibility of: Name/Title
	Action/Arrangements (What are you going to do?)



	Prevent accidents by managing the health and safety risks of members and visiting public. 
	Board of Directors

	In place, reviewed annually around May


	Provide clear instructions and information, and adequate training, to ensure members are competent to do their work 
	Board of Directors
	In place

	Engage and consult with members on health and safety conditions as appropriate
	Board of Directors
	In place

	Implement emergency procedures – evacuation in case of fire or other significant incident. 
	Board of Directors
	In place

	Maintain safe and healthy working conditions, provide and maintain plant, equipment and machinery, and ensure safe storage/use of substances
	Board of Directors
	In place


	Signed: 
	     
	Date:
	     


.
	First-aid box is located:


	In Kitchen     


	Accident book is located:
	In Kitchen



   Building:  Mond Dome (Lockyer)                                    








     Date of risk assessment:  08/03/2016 

	What are the hazards?


	Who might be harmed and how?


	What are you already doing?


	Do you need to do anything else to control this risk?


	Action by who?


	Action by when?


	Done



	Floor slippery when wet after heavy rainfall
	Volunteers/Members/Public could be injured falling on hard floor
	Ensure dome doors are closed as well as possible, regular inspections
	Ensure maintenance is carried our as required, consider anti slip floor coating? Close dome if situation dangerous
	Directors
	As required
	

	Dome opening and rotation rope pulley systems

	Volunteers/Members could be injured by over exertion, muscle strain, back injury
	Only trained members should be allowed to rotate dome
	Enforcement of policy
	Directors
	     
	     

	Operation of Telescope

	Volunteers/Members/Public could be struck if operator loses control of telescope
	Only trained members should be allowed to operate telescope
	Enforcement of policy
	Directors
	     
	     

	Using telescope steps

	Volunteers/Members/Public could be injured falling from steps

	Warnings issued by operator
	Enforcement of policy
	Directors
	     
	     

	Moving around in the dark
	Volunteers/Members/Public could be injured falling on hard floor or bumping into objects
	Ensure all in dome become Dark Adapted before moving around, use of red llights
	Reinforcement of operator training
	Directors
	
	


	
	
	
	
	
	
	


   Building:  Kensington   Dome                               









     Date of risk assessment:  08/03/2016 

	What are the hazards?


	Who might be harmed and how?


	What are you already doing?


	Do you need to do anything else to control this risk?


	Action by who?


	Action by when?


	Done



	Floor slippery when wet after heavy rainfall
	Volunteers/Members/Public could be injured falling on hard floor
	Ensure dome doors are closed as well as possible, regular inspections
	Ensure maintenance is carried our as required, consider anti slip floor coating? Close dome if situation dangerous
	Directors
	As required
	

	Dome opening and rotation rope pulley systems
	Volunteers/Members could be injured by over exertion, muscle strain, back injury
	Only trained members should be allowed to rotate dome
	Enforcement of policy
	Directors
	     
	     

	Operation of Telescope

	Volunteers/Members/Public could be struck if operator loses control of telescope
	Only trained members should be allowed to operate telescope
	Enforcement of policy
	Directors
	     
	     

	Using telescope steps

	Volunteers/Members/Public could be injured falling from steps

	Warnings issued by operator
	Enforcement of policy
	Directors
	     
	     

	Moving around in the dark
	Volunteers/Members/Public could be injured falling on hard floor or bumping into objects
	Ensure all in dome become Dark Adapted before moving around, use of red lights
	Reinforcement of operator training
	Directors
	
	


	Electrical Equipment not enclosed
	Volunteers/Members/Public could be injured by electric shock
	The equipment is safe
	See if it is possible to build an enclosure
	Directors
	
	

	Winding gear rope breakage
	Volunteers/Members/Public could be injured by sudden breakage of cable
	Only trained members should be allowed to operate telescope winding gear, operators to report any damaged or frayed ropes
	Replace ropes as required
	Directors
	As required
	


   Building:  McClean  Dome                                









     Date of risk assessment:  08/03/2016 

	What are the hazards?


	Who might be harmed and how?


	What are you already doing?


	Do you need to do anything else to control this risk?


	Action by who?


	Action by when?


	Done



	Floor slippery when wet after heavy rainfall
	Volunteers/Members/Public could be injured falling on hard floor
	Ensure dome doors are closed as well as possible, regular inspections
	Ensure maintenance is carried our as required, consider anti slip floor coating? Close dome if situation dangerous
	Directors
	As required
	

	Dome opening and rotation rope pulley systems
	Volunteers/Members could be injured by over exertion, muscle strain, back injury
	Only trained members should be allowed to rotate dome
	Enforcement of policy
	Directors
	     
	     

	Operation of Telescope

	Volunteers/Members/Public could be struck if operator loses control of telescope
	Only trained members should be allowed to operate telescope
	Enforcement of policy
	Directors
	     
	     

	Using telescope steps

	Volunteers/Members/Public could be injured falling from steps

	Warnings issued by operator. Only trained members should be allowed to operate telescope
	Enforcement of policy
	Directors
	     
	     

	Moving around in the dark
	Volunteers/Members/Public could be injured falling on hard floor or bumping into objects
	Ensure all in dome become Dark Adapted before moving around, use of red lights
	Reinforcement of operator training
	Directors
	
	


	Sideriostat
	Volunteers/Members/Public could be injured by light beam, eyesight damage
	Warnings issued by operator
	
	Directors
	
	

	Electrical equipment is dangerous
	Volunteers/Members/Public could be injured by electric shock
	Equipment has been isolated and not in use
	Equipment scheduled to be re-built/re-wired to current standards or converted to Clockwork
	Directors
	June 2017
	

	Solar viewiing
	Volunteers/Members/Public could be injured by light beam, eyesight damage
	Warnings issued by operator, new projection equipment now in use
	Enforcement of policy
	Directors
	
	

	Exposed cogs and drive belts
	Volunteers/Members/Public could be injured, fingers could become trapped in mechanism
	Warnings issued by operator. Only trained members should be allowed to operate telescope
	Enforcement of policy
	Directors
	
	

	Sideriostat
	Volunteers/Members/Public could be injured by light beam, eyesight damage
	Area to be roped off when in operation
	Enforcement of policy
	Directors
	
	


Building:  Connaught  Dome                   




             





     Date of risk assessment:  08/03/2016 

	What are the hazards?


	Who might be harmed and how?


	What are you already doing?


	Do you need to do anything else to control this risk?


	Action by who?


	Action by when?


	Done



	Floor covering is lifting in places
	Volunteers/Members/Public could be injured tripping and  falling
	
	Flooring to be re-laid ensuring edges are stuck dooown
	Directors
	June 2016
	

	Dome opening winding system

	Volunteers/Members could be injured
	Only trained members should be allowed to open dome. Winch should not be operated when dome is being rotated. winding handle should be removed and selector locked when not in use
	Enforcement of policy
	Directors
	     
	     

	Operation of Telescope

	Volunteers/Members/Public could be struck if operator loses control of telescope
	Only trained members should be allowed to operate telescope
	Enforcement of policy
	Directors
	     
	     

	Moving around in the dark
	Volunteers/Members/Public could be injured falling on hard floor or bumping into objects
	Ensure all in dome become Dark Adapted before moving around, use of red llights
	Reinforcement of operator training
	Directors
	
	


	Narrow steps
	Volunteers/Members/Public could be injured falling on steps
	Warnings issued by operator
	Enforcement of policy
	Directors
	
	

	Dome rotation
	Volunteers/Members/Public could be injured, fingers could become trapped when dome is being rotated
	Warnings issued by operator
	Enforcement of policy
	Directors
	
	

	Store room
	Members could be injured tripping or by falling items
	Keep room tidy, equipment should not be left in a dangerous state
	Regular inspections
	Directors
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Building:  Victoria  Dome  (ONLY TO BE USED BY MEMBERS)                              





     Date of risk assessment:  08/03/2016 

	What are the hazards?


	Who might be harmed and how?


	What are you already doing?


	Do you need to do anything else to control this risk?


	Action by who?


	Action by when?


	Done



	Entry and Exit from Dome
	Members could bang their head
	Members to be warned of dangers when using the dome
	No
	Directors
	
	

	Operation of Telescope

	Members could be struck if operator loses control of telescope
	Only trained members should be allowed to operate telescope. 
	Enforcement of policy
	Directors
	     
	     

	Moving around in the dark
	Members could be injured falling on hard floor or bumping into objects
	Ensure all in dome become Dark Adapted before moving around, use of red llights
	Reinforcement of operator training
	Directors
	
	


	Dome rotation
	Members could be injured, fingers could become trapped when dome is being rotated
	Warnings issued by operator. Only trained members should be allowed to operate telescope
	Enforcement of policy
	Directors
	
	

	Pier legs
	Members could be injured tripping and  falling
	There is little that can be done about this as it is inherent in the design
	
	
	
	


Building:  Garage













     Date of risk assessment:  08/03/2016 

	What are the hazards?


	Who might be harmed and how?


	What are you already doing?


	Do you need to do anything else to control this risk?


	Action by who?


	Action by when?


	Done



	Tools and Equipment
	Members
	Only authorized members allowed to use equipment
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	
	
	
	
	
	
	

	
	
	
	
	
	
	


Building:  Main Building/Planetaruim












     Date of risk assessment:  08/03/2016 

	What are the hazards?


	Who might be harmed and how?


	What are you already doing?


	Do you need to do anything else to control this risk?


	Action by who?


	Action by when?


	Done



	Planetarium
	Members/members of the public
	Occupants warned to sit and not to move around once lights are turned off
	Enforcement of policy
	Directors
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   Health and safety policy











